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CONG HOA XA HOI CHU NGHIA VIET NAM

CAP @ GIA HAN B HO CHIEU NGOAI GIAO @ HO CHIEU CONG VU

Poc 1ap - Ty do - Hanh phuc

TO KHAI BE NGHI

@ACONG HAM DPE

NGHI| PHIA NU'G'C NGOAI CAP THI THU'C

(Poc ki huéng ddn & mét sau trudc khi dién to khai)

I. Thong tin ca nhan:

- N&p 02 dnh 4cm x 6¢m;

- Anh nén tring, dau dé
tran, khéng deo kinh
mau.

- Anh chup céch day
khong qua 1 nam.

- Dan 1 anh vao khung
ndy. -Dong diu giap lai
vao Y anh ddi véi cac
truong hop phai  xéc
nhan To khai.

Ol 1V o VU TR

a. Cong chirc/vién chirc: loai...... bac.......

b. Can bd (bau clr, phé chudn, bG NRIEM): coeeeieiiiies e

C. Cap bac, ham (IUC IWONG VI traNE): weeeeeeeeeeeieeeeieeee et ettt

9. b3 dugc cap hd chiéu ngoai giao s6......... cap ngay.......[.....[.....tai

hodc/va hd chiéu cdng vu sé...........cap ngay......[...../[.....tai

10. N6i dung dé nghi: (1 Cap méi lan dau; I Cap lai hd chiéu do héng, mat;

[ C4p lai do hét han, hét trang hodc thay d6i théng tin (chirc danh, nhan than,...)

O Cap lai hod chiéu cé gan chip dién ti

11. Loai ho chi€u muén cap: [ c6 gan chip dién tl; [0 khéng cé gan chip dién tir.

12. Thong tin gia dinh:

Gia dinh

Ho va tén

Nam sinh

Nghé nghiép

Pia chi




Cha

Me

Vo/chéng

Con

Con

Con

Il. Thdng tin chuyén di:

1. Didénicecceeceeenne, du dinh XUAt CANN NZAY .oveeeeecececee e
2. P& nghi cap cdng ham xin thj thwc nhap canh ..................... QUA CANh e,
/Schengen.........ucuu... tai DSQ/TLSQ/CQDD ....vvvveeeeeeeennnee. BT vvvveeerrrereereereeerereeereereeeeeeee———..

3. Chirc danh (bang ti€ng Anh) clia ngu'di xin thj thuc can ghi trong cong

To6i xin cam doan nhirng [&i khai trén la dung sy that va xin chiu hoan toan trach nhiém
trudc phap luat.
XAC NHAN ceeeeeeNGQY......thdNg... NGM ...
Nguwdi dé nghi
(Ky va ghi ré ho tén)
- La cdn bg, cbéng chirc, vién chirc, sy quan, qudn nhén
chuyén nghiép va nhitng Ioi khai trén phu hop vdi thdng tin
trong ho so quan ly cdn bé;
- Bugc phép di thdm, di theo thanh vién Co quan dai dién
Viét Nam & nudc ngoai hodc di theo hanh trinh céng tdc
cia cdn bd, cbéng chirc, vién chirc, sy quan, qudn nhén
chuyén nghiép

weverrennnnnn,NGAY.......thdng.....ndM ...

(Ngudi cé thdm quyén ky, ghi ré ho tén, chirc vu va déng
déu)



HUONG DAN CACH DIEN TO KHAI

Hudéng din chung:

To khai phai duge dién chinh xac va day du. Truong hop chi d&é nghi gia han ho
chiéu ngoai giao, ho chiéu cong vu hoac cip céng ham thi To khai khong can c6
anh va x4c nhan cua co quan, to chicc. Trudng hop chi & nghi cap cdng ham thi
khong can dién diém 10, 11, 12 phan | trong T khai.

Hwéng dan cu thé:

Phan tiéu dé: Danh dau x vao 6 vudng thich hop.

1. Phan | Théng tin ca nhan:

- biém 1: Viét chit in hoa theo dting ho va tén ghi trong CMND/CCCD;

- Piém 6: Ghi rd don vi cong tac tir cip Phong, Ban tro 1én;

- Biém 8: Ghi rd chtic vu hién nay: (vi du: Ph6 Vu truéng, Trudng phong...).

+ Muc a: Ghi r6 céng chuc, vién chac quan ly loai (vi du: Al, A2), bac (vi du: 1/9,
3/8) ngach (vi du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi r chiic danh caa can bo va nhiém ky cong tac (vi du: Uy vién Uy
ban Thuong vu Quoc hoi nhiém ky 2011 —2016...).

+ Muc c¢: Ghi rd cap bac, ham (vi du: Pai ta, Thiéu tudng...).

2. Phdn 11 Théng tin chuyén di:

- Biém 1: Ghi rd tén nudc hodc vung 1anh thd noi dén hoic qua canh.

- Diém 2: Ghi 13 tén nudc Xin thi thuc nhap canh, xin thi thuc qué canh. Truong
hop xin thi thuc Schengen thi ghi 16 tén nuéc nhap canh dau tién. Ghi 1 tén Dai st
quan, Tong Lanh sy quéan hodc Co quan dai dién nude ngoai noi nop hd so xin thi
thuec.

3. Phdn xac nhan:

- Co quan, t6 chtc noi ngudi dé nghi cdp ho chiéu dang cong tac, 1lam viéc X&c
nhan T& khai va dong dau gidp lai anh. Truong hop ngudi dé nghi cap ho chiéu co
ho chiéu ngoai giao, ho chiéu cong vu cii con gia tri va khdng co sy thay doi vé
chtrc danh, chac vu hodc Co quan, té chirc noi cong tac, lam viéc so véi thoi diém
cap ho chiéu trude day cling nhu khong thay d6i co quan cap ho chiéu thi To khai
khéng can cd xéac nhan.

- Truong hop ngudi dé nghi cip cong ham da duoc cip ho chiéu ngoai giao, ho
chiéu cdng vu con gia tri thi To khai khéng can c6 xac nhan.

- Trudng hop vo, chong di theo hanh trinh cong tac; v, chong va con dudi 18 tudi
di tham, di theo thanh vién Co quan dai dién, co quan thong tan, bao chi nha nudc
cta Viét Nam thuong trd ¢ nudc ngodi ma khéng thudc bién ché cua co quan, to



chtic ndo thi Co quan, t6 chic truc tiép quan ly nhan sy cta ngudi dugc cir di cong
tac nudc ngoai Xac nhan To khai.



